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	JOB TITLE:
	Technician/Drafter
	JOB CODE:
	71X

	CLASSIFICATION:
	T/D I
	LAST REVISED:
	

	DIVISION:
	
	DEPARTMENT:
	

	GROUP:
	
	STATUS:
	

	REPORTS TO:
	


Job Summary:  

Performing work under regular supervision, supports the design effort for several internal high technology projects working in the Mechanical Engineering Group.   Will be tasked to work directly under the supervision of a senior designer or possibly an engineer.  The designer is required to produce accurate, simple and clear-to-read piece part drawings, manufacturing drawings and sub-assemblies from main assemblies and 3D CAD models using Siemen’s NX and/or other equivalent CAD software packages such as SolidWorks, UniGraphics, Catia, or Pro/E.  
Essential Job Functions:  

· Responsible for completing assigned drafter tasks in a timely manner.

· Completes well defined drafter tasks.

· Responsible for understanding requirements and materials to complete assigned tasks.
Additional (Non-Essential) Job Functions:  

Working Conditions

1 Environmental Health & Safety Responsibilities
a) Job Specific
b) General
i) Performs all tasks in a safe and responsible manner and encourages the same in fellow employees.

ii) Ensure all work is carried out with attention to environmental impact; minimize waste and hazards in a manner consistent with laboratory policy.

iii) Maintain all necessary training, and ensure that support staff under your direction do the same

iv) Conform to laboratory EH&S policies

v) Maintains an environmentally sound and safe workplace for area of responsibility.

vi) Assures compliance with the Laboratory EH&S requirement in the execution of all assigned duties.

c) Proactive

i) Reports unsafe conditions that exceed the incumbent's personal authority to correct.

2 Travel

Management/Supervisory/Lead Responsibilities:

Internal/External Contacts:

1 Internal  

a) Regular supervision is required to monitor progress.
b) Demonstrated ability to understand instructions, ask questions and report to supervisor clearly on problems, progress and status

c) Interacts with others in a way that promotes respect, encourages cooperation and contributes to excellent performance
2 External
Required Qualifications:  
1. Education, Certifications and Experience:
a) AS degree or High School Graduate with 2 years relevant experience or equivalent combination of education and experience.
2. Knowledge, Skills, Abilities:   

a) Demonstrates basic skills, knowledge and ability in one technology trade or specialty. 

b) May have basic skills, knowledge and ability in other technologies.

c) Limited judgment required to complete assignments.
3. Mental requirements

a) Ability to comprehend and follow instructions

b) Ability to understand, remember, and communicate highly technical information and make decisions

c) Ability to organize, prioritize and complete complex and varied tasks

4. Physical Requirements:

a) Ability to get across various locations on the laboratory site and access work areas

b) Ability to work at a computer workstation for extended periods

c) Visual capabilities sufficient to use computer workstations, read drawings and other documents and see safety alarms

d) Ability to visualize in three dimensions

e) Ability to identify and distinguish colors

f) Auditory capabilities to hear safety alarms

g) Ability to climb stairs and ladders

h) Ability to lift 40 lbs.
Preferred Qualifications: 
1. Education, Certifications and Experience:

2 Knowledge, Skills, Abilities:   


